
 

WHAT TO BRING ON YOUR FIRST DAY 

Bank information for direct deposit (may have up to 3 different accounts) 

• Routing number  

• Account number 

 

For I-9 documentation – (copies are not accepted per compliance of I-9 requirements)  
LISTS OF ACCEPTABLE DOCUMENTS  

• All documents containing an expiration date must be unexpired. 

• Documents extended by the issuing authority are considered unexpired. 

• Employees may present one selection from List A or a combination of one selection from List B 
and one selection from List C. 

• Examples of many of these documents appear in the Handbook for Employers (M-274). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

 

For I-9 documentation (continued) 

 

 
 

For Benefits (Medical, Dental, Vision etc.) 

Eligible coverage available for Employee/Spouse/children/qualifying dependents you will need:  

• Date of Birth for all eligible dependents 

• Social Security number for all eligible dependents 

 

Life Insurance Policies Information for Beneficiaries of  

You will have the choice to designate a minimum of two beneficiaries each for the primary and 

contingent designations (more details during orientation) 

• Please have complete Names/Address/Date of Birth for all beneficiaries 

 

 

Contact Information 
Human Resources Department 

Main telephone: 770-385-2097 
Human Resources email: hrdept@cityofcovington.org 
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